
OFFICE OIr THE DISTRICT & SESSIONS JUDG[: ANGUL.
RECIIT,]ITNIENT YEAR 202I-22

Arhcrtisement No.-03. Dated-06.07.2021

l. Application in plain paper in the format given belou'arc invited from thc cligible candidatcs
1br lilling up the follorving posts of Junior Clerk-cun-Copvist, Junior Typist & Stenographer
Grade-lll in the Judgeship ofAnsul in the Scale olpay Rs. I 9,900/-61.200/-(Level 4), Iis.
19.900/-63,200/-(Level 4) &Rs. 25,500/- 81.10O/-(Level 7) respectivcly as per OItSp Rule,
2017 per month rvith usual DA and other allowanccs as adntissiblc to tl)c Governmcnt from
timc to time subject to the result of WP (C) No. 1273l2014 pendirrt hclorc the l lon'hlc Higl)
Court of Orissa. Cuttack.

A. The number of abovc vacancies in difl'erent cadrc and category of posts may increase or

decrease. The reservation of vacancies for Ex-Serviceman, Person ."vith Disabilities and

Spofts persons shall be filled up according to the existing rulcs. The Diskict Judge. Angul

reseNes the right to cancel the recruitment process at any time without prior notice. The

decision ofthe District Judgc, Angul as to thc result ofthe Exantination shall be final and in

no case, shall be liable to be challenged.

B. The applicability ofOdisha Group "C" and Group "D" posts (contractLral appointment) Rules,

2013 for the subordinatc Judiciary of the State is now sub-jtrdice before the Hon,blc lligh

Courl of Orissa in thc Judicial side vide WP (C) No. l273i20l4. Iherefore, the base level posr

advertised for Junior clcrk rum-copyist, Junior Typist and Stenographcr Grade III are to be

made on "Regular basis" in accotdance rvith the provisions contained in Orissa District

Subordinale Courts' Non Judicial Staff Services (Melhod of Recruitmcnt ancl Conditions of
Servicc) Rules, 2008 and alnended Rulcs, 2010, subject to the result of Wp (C) No.

127312014.

SI.
No

Posts
U.R. S.T S.C S.E.B.C. TOTAL

POST

Malc Female Malc Iremale Malc Iremale Male
Female

Jr.Clerk-cum-
Copyist
Level 4 Rs 19,900/-
63.200i-

08 05 03 02 03 01 0l 23

2. Slenographcr
ClradcJll
Level 7

25,500/- 81,100/-

03 02 0t 01 0l 08

3. j Jr. Typist

I Le\ el 4 Rs I 
q.900'-

I 6l.ro0,-
02 01 0l 01 01 06

Total 13 05 06 0;l 03 03 02 0t 37
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2. Elisibility of candi(late lbr ,lunior (llerk {:unr-Conr,ist. ,lunior Typist and Stenogmnhcr
Grade Ill.
A cindidxte inorder to [)c eligiblc for the aboYe posts. He/She:-

(a) Shallbe a citjzen ollndia.
(b) Nlust have passed at least +2 examination conducled by the Council constitutcd urrdcr Scc. 3

of the Orissa Higher Secondary Ilducation Act, 1982 or equivalent examination o[ a

rccognizcd Council. Board or lJniversit), as the case rnav be.

(c) Must have at least passcd Diploma in Computer Applicalion lrom a recognized institute-
(d) Must be over 18 years and below 32 years of age as on 27.08.2021 provided that, tlte upper

agc limit in rcspcct of rcscrued categories of clndidates shall be relaxcd in accordancc with
thc provisions nradc undcr relevant Acts, Rules. Ordcrs or Instluctions. lor the lirne being in
Iorce, issued in that behalfby the Govcmmcnt.

(e) Must be able to spcak, read and uTite Odia and have passed a test in Odia equivalcnt to tlte
M.E. standard-

(l) Vrr't be of good clrrrrcler.
(g) Must be ofsound health. good phl,siquc and free lrom organic defects or bodily infirmity.
(h) Must not havc morc lhan one spouse living, ifrrarried.
(i) Must have paid 1he fees prescribed for thc examination as set lodh

O For the post of Junior Tlpist, the candidatc shall possess a rlinimurn speed of 40 (Forty)
uord: in tl pe uritintt per rrrinrrte.

(k) For the post of Stenographer Grade III. the candidate shall possess minimum spced of 80

(Eighty) words in short hand and,10 (Forty) words in type wriling per nrinutc.

(l) (;oyernment Senants. \yhether TemDorary or Perm:rnent. are eligible 10 aDDly.

nroyided that thev nossess thc reouisite Oualification and are rvithin the Drescribcd age-

limit as providcd under Para 2 (d) of the Advertisement. 'I'hey must submit "NC)
C)BJECTIC)N CERTIFICATE" issued bv the comnctcnt Authoritv at the time of
Submission of the ADnlication. The crndidatcs. $ho are in Government scrvicc. arc
requircd to submit his/hcr anolication onlv through nroner channcl.

3. Fce for Examination.
Thc candidate is rcquircd to deposit fees of Rs. 100/- (Rupees One hundred only) in shape of

Treasury Challan under the head "0070-Other Administrative Sen,ices-01-Administration of
.l usticc-501-Sen'ices and Se11,ice fees-990,1650-Larv Department-9916730-Eramination fccs for
llecruitment conducted by Orissa District and Subordinate Couds" for each post applicd for.

Provided that thc candidate bclonging to the Scheduled Castes/ Schedulcd
Tribcs/l'crsons \1ilh disabilities shall not be required to pay the fees for the Recruitment
Examination.

4. l'rocess of Selection.
Seleclion to tJre post shall be through a rvrittcn contpctitive cxamination lollorved by

computer test and Viva-voce test. The scherre ofsr:ch examination is mentioned herein below.

A. Schenre of Examination for the post JUNIOR CLERK -{UM-COPYIST.
'fhere shall be an exarnination on the follorving subjects for the post of Junior Clcrk tum-
Copyist.

Subject l\Iarks Du ration

Written Test consisting of
l'a rt -.1 English 100 2 I Iours

Arithrretic 100 I Hours
Ceneral Knou,ledge r00 I I Iours

Pa rt-II Computer Science Test
(Practical) 100

Viva Voce Test 45
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Onh, succcssttl candidates in the rvrittcn cxamination shall bc called for Cornputcr Science
Practical tcst and the candidatcs sclected in thc computer Scicncc Practical test slrall be called tbr
Viva Voce Test.

B. Dctails ofS)llabus for each subjcct shall bc as follorvs.
I) Enelish
(a) An.Lssav to bc rvritten in Ilnglish (30 Marks).
(b) A le11cr or application to bc rvrilren in English (20 Marks).
(c) One Odia passage to bc translated into English (15 Marks).
(d) One tlnglish Passage to be translated into Odia ( l5 Marks).
(c) Summary ofone English Passagc (20 Marks).
ll) Arilhnrctic : Vulgar fraction and decirnals, HCIr and LCM, Sinrple atrcl compound

interest, silnple and compound praclice, perccntages. profits ancl Ioss, mixtures,
parllc$hip, averagc, Rate and taxes, Insurance, square and cubic measures, problems on
tirne and rvork and on time and distance.

Note- Problcms more easily solvable by algebraicalll. mcthods nectl not bc rcquired
to solye arithnretically.

III) Gencral Knouledgc: Knorvledge of current events and suclt other natters of every day
observation and experience as may be expected front an educatcd person.

lV) Comrrutcr Scicnce (Practical): To test the proficiency of candidilte relating to mattcrs
like test formatting of the paragraph, insertion of table. skill to print and save, file
transfer, rvebsite searching/ browsing and downloading e-Mail, use of pen drive and other
softrvare, etc and prograrnmes ofaccounting.

C. Scheme of lixamination for the post ofJunior Typist and Stenographer Crade-III.
Therc shall be an examination on the follorving subjects for thc post of Junior Typist & Stenographer
Grade-lll.

Su bj ect NIa rks Duration

Writtcn Test consisting of-

Part -I English (Quali11,ing in nature) (lor
both Jr. Typist and Stenographer
CradeJII)

100 2 Hours

1'ype Test for Jr. Typist 50 l0 Minutes
Shoft hand & lype Test for
Stenographer GradcJII. 50 I 5 Minutes

Part-l I Cornputer Science Test (Practical)
(for both Jr. Typist and Stenographer
Grade-lll)

100

Viva Voce Test
(for both Jr. Typist and Stenographer
Gradelll)

35

For tlte post of Junior Typist, there lvill be a sepamte test in ope writing and in case of
Stcnographer Grade-lll, there rvill be a separate tcst in Sho( hand and typcwriting an<1 sucl.r t1,pe

u'riting and shomhand tcst will be held alter publication of rvritlen test. Thc candidates, who rvill
qualify in the writtcn test for the post of Junior Typisl and stcnographer Grade-lll, are required 1o

bring their own 'Iype rvriting Machine during their skill tcst as stated bclbre. 'l he date ofsuch test $,jll
bc intimated 10 the candidates in due course.

NB:- The svllabus for $,ritten e\alnination lbr thc post of Jurrior Typist and Stenographer Gradelll
rvill bc same 1br English subjcct. as it is lor the post ofJunior clcrk-cum-copyist mcrtioned abovc.
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D. Nlan ner ol'Sclcction ofcanditlatcs.
i) Alter receipt 01- ailplications for the recrujlrlent c-xarni|atiorr. a career l\'lcrit lists fol

the Gcncral and ReserYed calegory according to the descertding ordcr of total

percentagc o1'marks in H.S.C exarnination and ' 2 exarnilatior or their cquivalent

cxiurlinations shall be prcparcd.

iD Flon each category of carecr ncrit list. candidales up 10 t\r'ent) tines of actual

vacancy in eacll catcgor) shall be called to appear at thc writtcn test.

iii) (lonsideling the marks sccured in the \\ritlen test. o]te mcrjt list for thc genelal

candidales and scparatc rncrit Iist lor each ofthe reserved categories shall be prepared

and thc candidates up to tcn linres of vacancy in eaclr category shall be called lor
Computcr Scicncc Tcst (Practical), shon hand and typc rvrililrg tcst, as tlrc casc ma)

be, and the candidatcs sclectcd in such praclicrl lest shall bc callcd for viva voce test.

5. Lilst date of receiDt of Application.
Application along rvith the required docunents and sell attcstcd copies of ccrtilicates duly

signcd by the candidales shall rcach jn the OFFI(IE OF T'llE Dl L.

ODlSllA, PIN-759122 by 05.00 PNI on or before 21.08.2021 positivcly cither in pcrson during
Ofl'ice hours on each working day or b1'speed post/Registcrcd post. 1'hc applicati,rn rcceived after

due dalc and tinre shall be surnrnarily rejectcd.

6. I-ist of docunrents to be subnlittcd by the candidates along n'ith thcir apDlications arc as

lirllorvs.
L Trcasuty Challan in Original shorving deposits of exantination 1'ee of Rs. 100,/-

(llLrpees Onc Hundred onl1) under the proper head of account (Dxccpt SCi S l'/
Person u,ith disabilities candidates), rvhich is non-relindable.

II. Seli-attestcd copy of Board or equivalent ceftificate sho\ving proof of age with
mark sheet.

Itl. Seif-atteslcd copy of cerlificates sho\\,ing passing of +2 or equivalent
examination witll rnark sheet.

lv. Self-attested copy ol certificate showing to have passed at least Djplorna in
Computer application issued by a recognized institutc.
Sclf-attcstcd copy of cenificate showing succcsslul cornpletion of short hand

Course from a recognized Institutc. (L-or the post ofStenogmpher GradeJlI)
Sclf'-attested copy of cerlificate shou'ing successtul completion of 'I,vpc Writing
Coursc from a recognized Institute. (For the post ofJunior Typist)
Tu,o characlers Ceftificate issued by two difl'erent Gazetted Olficer/ Mcdical
Practitioners/ Sarpanch etc. in original. (Mention name and designation of the
Officcrs)
Trvo self signed recent passport size photognph of the applicant excluding that
affixcd in the given box on the application form. (in total 3 nos.)

IX, Two self addressed cnvclope duly stanrped of Rs. 50/- on each for dispatch of all
letters by Registered Post/Spced Post.

X. a) Candidalcs clairning to be belonging to S.T./ S.C/ S.E.B.C Category of Odisha

[[i11! are required to submit thc sclf-attested copy of the re Jevant caste Cefiificate
as mentioned in their application lonn and issued by the compctcnt Authorit-v ir the
prescribed fonn. Candidates of S.E.B.C. Category (other than Crcamy La)'er) must

submit the self:at1es1ed copy of castc Ccrtificate issued by thc Compctcl'tt Authority
rvithin the last Threc vears bv thc closing date for subrnission of the Aop!!A!iQ4
form.
b) The SEBC Certificatc u'hich-li mors thar 03 years old b

subnrission ofapplicqliQ! fornr is liable for rcicction.
c) Women candidates belongins to S.C/S.T/ S.E.B.C catcqories has reqd!!d_!e
submit Caste Certificates by bil1h sho\\,inq "dauqhter of..........". Castc Cefiificates
bv virluc of marriage (i.e. shorvinq "w ife of . .. .... . . .. ....") rvill not bc acccnted.

d) ORC (lEIlTIllCAl llS \\rlLI- r"NOT BII ACLIUPI l-D IN l.lElJ QE S,!.lle
ll.liB l II'lllAl'El 4ND e \DlD Ljlr\'lrrrlN(l o.ll.Cl. cllJl-l-lr:Le4TEs 4RE
t,tA Il 1.1 I lrOIt liEJECT](.),\".

vt.

VII.

VIII.
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xt.

x .

XIII.

e) The erchange of rcservation betteen Scheduled Caste ancl Scheduletl 'l'ribe
u'ill not bc considcred.
Self-attestcd copy of disability certiticate for Pcrson nith Disabilities issued by
Coinpetent Authority shorving percentagc of disability.
Self- irttestcd copy of identity Card as Sporls person, issued by thc Director of
Sports, Odisha, ifthe candidate claims reservation undcr such category.
Dischargc Certificate issucd by the Cornmancling Ofllcer of thc Unit last served,
rvho claims reservation under Er-serviceman category. Ex-Serviceman
candidates mlLst submit an Alfidavit that hc ltas not bcen appointeri against any
Civil Post aticr Military Service, rvhere applicable.
"NO OBJDCl'lON CERTIFICATE" in Original issuecl by rhe compcrenr

Authority in case the candidate is a Govemment Scrvant (Whether Tcmporrry or
Pcnlanent).
The candidate must subnrit his/her Mobile No. (N1obile number having
\Yhatsapp application is preferrcd) and e-Mail address in the appropriate
space in the application for future communication through e_Mode, if
required.
While filing up the marks in thc application fonn, the candidate has 10 mention
the actual narks secured by him/her in the Annual Examination in rhe H.S.C, +2
or their equivalent Examination (Excluding the marks secured in thc Extra

xtv.

xv.

xvr.

XVIII.

xIx.

xx.

xxr.

N.B.t

Optional Paper).
xvll. A self-dcc laration by the candidate to lhe elfect that "He/she has no criminal

antecedent".
A self-declaration by the candidate to rhc effect that,,Hc/She has not more than
one spouse living, if manied".
The candidates are required to ntention on copy of each docuntent ,,submitted
by mc" and put their fuli signature and date on the samc.
Any misrepresentation or suppression of intbrmation by the candidate in the
application rvill result in canciliation ofhis,her candidature.
If any document submitted by the candidate is fbund subsequcntly to have been
obtained tiaudulcntly, the appointment, if madc shali be canccllecl.

l. The candidates are required to submit their application form dully filred in and signed by
their orvn hand n ritiDg furnishing the required particurars as per the prcscribecr roimat in
Fornr-A given bclow. [Insigned Apnlications. if submitted, shall be rciecicd.

2, Non-compliancc of any of the requirernents Bentioned in the adyertiscment shall entail
rejection of his/hcr application. The application, if fouDd defcctiye/incomplcte in any respect
at any stage during the rccruitment process shall be summarily rejectcd.

3' while filling up tlre marks in the application form, the cantliiate hls to mcntion thc actual
marks sccured by hinr/her in the H.S.C, +2 or equivalent Examinations (cxcluding the marks
securcd in the Extra ODtional DaDcr(s)).

'l' Eycry candidate has to ncntion name of the post clearly (in untlerlincd capital rettcr) on thc
top of lhe crr r clofe.

5. ln case a crndidate applics for more th,n one post so ad'ertiscd, separate application forms
should be subnlitted for each post mentioning the nane of thc post crearty-(in undcrlincd
capital letter) on lhc top of the envelope. In each such separate application form, the
candidatc must Ivrite the other post(s) atlvertiserl for rvhich he has also ippried separatcly on
the bottom of thc [-orm-A of thc application forrn (iu underlined capital leiter).6. No TA/DA will bc arrowcd to thc candidates for attcnding the Recruitment Examination.7. Thc candidates nccd not subnlit their originar testimonials ryith their applications, lyhich
are to be produccd at thc time of viva-voce Test. Date of ExaDination shall bc intimatcd to
the eligible candidates in due course.

8. Applicants are advisecl to ! isit the District Court, Angul \yebsitc i.e.
h ttD!://d is t ric ts.ccou rts.gov. inla n gu I or httDs://xngul.nic.in. from timc to time for updatcs
regarding the recruitrnent proccss and notificatioDS.

District J u dge-c ril1ano,.,n u n,
District Recruitment Committee,

Angu l.
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POST APPLIED FOR:-
I . Name of thc candidate:
(ln Block Leue|
2. Father's/ I lusband's Nlme:
3. Sex (Male/ Fernale):

4. Marital Status (Married/ Unmarried):
5. Perrnanent Address:

6. Present Addrcss:

7. Date of Binh :

8. Educational Qualilication (attached

Form-A
FORMAT OF APPI ICATION
[Sce Para 2A of Appendix 'A']

SelfAttested
Passport size

Photograph

Name ol thc
Ir\amination Passcd

(Age as on 27.08.202 I ): years months days.
attested Copies of Certificates in supporl of Qualification)

Total Marks in the
cxanrination (e\cluding
thc full ma*! in the

e\tra optional
ifaDnlirable

H.S.C

+2 Arts/ Science/
Commerce.

9. Category (SC/ ST/ SEBC/CEN/ Sports Person/ Ex-serviceman):
(Strike out which is not applicable and attach thc suppo(ing documcnts issued b) thc competent .rurhorir) )

10. Whether physically/ orthopedically Handicapped:
(lfyes, attach supporting Medical Cefiifrcate issued by thc competent Medical Authorit),i Board)
I l. Whether a Govt. Seryant (Temporary or Permanent)? Yes,i No
(lfles. submit -No Obiecrion Certillcate issued b_,- the C'ompctcnt Authoril).)
12. Rcligion:

13. Nationality:

14. Employment Exchange Registration No.

15. Attach t$o cha|acter Ccrtiflcates issued b) t\\'o dilierent Gazetted Oilicers/ Mcdical Practilioncrs/ Sarpanch
etc. (mcntion name. designation ol thc officers)

16. Details of Treasury Challan rvith No. & Date.

17. a) Mobile No.-
b) Email ID-

DECLARATION
I do hereby solenrnly afl'irm and state that I arn aware about the provisions of Orissa District

and Sub-ordinate Courls, Non-Judicial Stalf Services (Method of Recruitinent and Conditions of
Service) Rules,2008 (zu anrended in 2010), and Odisha Group C & Croup D posts (Contractual
appointmcnt) Rules" 20ll and the statcments made above are true and correct to the best of my
knowledge and belicf and based on record. Any inforrnation, i1'lound incorrect shall entail surrntary
rejection ol my candidature.

Placc:

Dirte:

*1 hc cardidate shall put his/her signature in the gilen hor.

Aggregute ol N{arks
Sccured (ercluding the
marks secured in thr

extra optional papc(s),

Signalure 0f thc Candidute.


